Import/Export Procedure
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Import
from MAT into the Database

A. Place the MAT in the docking station with the power on AND the

HallMonitor application open.

On your PC:
B. If you get a window asking if you want to setup a partnership, click ‘NO’,
then select ‘Next’.

The ActiveSync window must indicate it is

Connected (with a green dot), before you can proceed:

@ Microsoft ActiveSync

File VWiew Toaols Help

@6 H 8 3

Details Explore  Options

C. Open SChOOltraCk School Track |

1. Select [Administration], then [Continue].
2. Select [Import/Export Information], then [OK].

3. Select [Import Data from Hall Monitor], then [OK].



4. Select [Receive data from Hall Monitor].

This uploads data into the tardy tracking
table from Hall Monitor.

Receive data from Hall Mnnituré

Cancel |

5. When the import is complete a window appears stating the number
of records that were imported. Select [OK] to continue.

Import Complete

\i‘) File "C:\Program Files\School Track Y1, 7YImportipermit.dat’ Import Complete. 3 records imported.,

See "Ci\Program Files\School Track Y1, 7\Import\02200&Import_log. bxt' For details,

Warning: If you select [Receive data from Hall Monitor| again at this time,
you will download Duplicates of the Tardies that were scanned.

If you have additional MATS, repeat the process outlined in Steps
A, B, and C for EACH MAT before proceeding to Step D.
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Export
from Database back out to MAT

D. Select [Import/Export Information], then [OK].

E. Select [Export Data to Hall Monitor], then [OK].
Select: All of the tables except ‘Send Photos’

F. Select [Send to Hall Monitor].

& School Track - Import/Export t% Handheld Device

SchoolTrackl8

1. Select [OK].

SchoolTrackl8

2. Select [Yes].

Continue with step G on next page.
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On the MAT:

G. While the MAT i1s in the Dock, Select [Transfer].

School Track

HALL MONITOR
for SchoolTrack

F1 To RePrint Previous Ticket

Previous Scan:

Last Name Search 4
B

H. When the complete window appears, select [OK].

HALL MONITOR

for SchoolTrack

Tranfer Data

Communications ok |
Communications Complete

Tables Initialized

Previous Scan:

Last Name Search
-

If you have additional MATs, repeat the process outlined in Steps
D through H before proceeding with next tardy sweep.

I. Finally on your computer, select [Cancel] on SchoolTrack three times to
return to the Main Screen.

The Download Procedure is Complete.
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Pri

n’[el’ fal IS tO pl’int: Error Printing Tarchy Slip

Make Sure Printer is Crline
Reprint Tardy Slip. ..

Print Error m

Printer is Off:

il
2.
3.

Turn the power on.
Select ‘OK’ to the error message on the MAT
Select “Print Tardy Slip’ on the MAT.

Printer is On:

20 D g5 L) h =

o

],
L2,

13.
14.

Select ‘OK’ to the error message on the MAT

Select ‘Back’

Select “Yes’ on the pop-up asking if you are sure you want to exit.

Close Hallmonitor. (select the “x” at the top right of the screen).

Select “Yes’ on the pop-up asking if you are sure you want to exit.

Press on the grey line at the bottom of the screen to bring up the Taskbar.

Internat
Explorer

|<®@» s:mm|ﬂ |*§

Select “Turn Transmitter OFF’ from the list.

Press on the grey line at the bottom of the screen to bring up the Taskbar again.
The blue symbol may now be grey. Click once on the grey

symbol in the taskbar.
Select “Turn Transmitter ON’ from the list.
Open Hall Monitor. e

Select “No’ to the question about deleting the data that exists.
Rescan the student id and print the tardy slip.
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lid ID Error:

WARNING - Invalid 1D [{4

Student IO 12345673
Mot in Walidation File

1. Select ‘OK’ to the error message on the MAT.
2. Scan a different student’s ID badge.

If the error did not occur:

The student who’s ID received the error message is New to the school and was
given the ID Badge after the database had been exported to the MAT. After the
next Export the new student will be able to be scanned with the MAT.

If the error occurs with all students scanned:

1. Select *OK’ to the error message on the MAT.
2. Redo the export portion of the instructions (see pages 3 and 4)

There was some interruption of the database as it was exported to the MAT.
It is recommended to scan a test card, or your own badge, after performing an
export to ensure that the MAT received the data properly.
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r Message:

S¥ Failed to Register

Failed to Register Client. |

g e s okl -
FLIRFING, m

Sy Setup Failed

have multiple programs open:
1. Select ‘OK’ to the error message on the MAT.
2. Close Hallmonitor. (select the ‘x’ at the top right of the screen).
3. Select “Yes’ on the pop-up asking if you are sure you want to exit.
4. Select ‘OK’ to the error message stating the SW Failed to UnRegister’.
5. The second program may now be trying to open, if so, repeat steps 1 through 4 until
the desktop is visible.
6. Open Hall Monitor, pausing to allow the cursor to show that the application is open-

ing.

If you receive the same error message, close HallMonitor again and resume with step 7

7. Press on the grey line at the bottom of the screen to bring up the Taskbar.
L )

8. Click once on the Start B

9. Select ‘Programs’.
10. Select “Restart’.
11. Select “Yes’ to pop-up asking if you want to continue.

The MAT will now restart.
Close the Hall Monitor that opens at the restart.
Make sure the date and time are correct. (see index)

Open Hall Monitor. Make sure to pause after you double-click to ensure that you are
not opening the program twice.
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licate Tardies:

I i oo LYY

-

12 I1 a

Tardy Activity Report by Student
8/8/2006 to  12/21/2006
Student Name: TEST SAMPLE
Student ID 10151348
Grade: 09 3T JOHW
Reason DaieTime Issue
TLARDY 1043172006 8:57.49 am
TARDY LA LLOG 00
TLRDY EE?
Ay 091 42006 11:15:49 am
TARDY 091 42006 11:13:49 am
Totak 5
Tardy by Date
Classification: AL 1452008 to 1452008
Grade Level: FNil
Last Name First Name Stwdeni ID Crade Excused Reazon Approved By DaieT ime Tesue
A N — Fi 05 I 0954 Unexensed 0901472006  9:05:14 am
A T T 4 07— 0% 3TJ Unexoused TARDT 01452006 7:20:04 am
E 4 o H 4 077 — 103T.. Unexmsed TARDYT il sagilinlen
SAMPLE TEST 10151345 03 5TJ Unexemsed  TARDY 0971 2006 11:13:49 awm
SAMPLE TEST 10151348 0% 3TT Unexesed TARDYT ’ ’
B A — Mo 07— 12 Unexensed 091 452006 11:13:43 am
B 4 I— A H — 0 —— 10 GRE Unexoused

021452006 10:43:18 am

Q014 (300, 217207

Student record shows a duplicate tardy. This can be viewed via SchoolTrack using the

Reports menu.

Duplicates are caused by:

1. MATSs being downloaded improperly:

A. Repeating the Import portion of the download instructions multiple times

within one period.

Use a system to indicate to yourself that you have performed
the import. For example: place a post-it note on the screen.

B. No tardies were issued since the last export but the user performs the Import.
If no tardies are issued, the user should only perform the Export.

C. The user did not complete the Export.
Complete the Export, see pages 3 and 4 of the download instructions.
The Export can be done at any time to get a MAT caught up with the

current data.

2. Users ignoring error messages.
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ng Date/Time on Receipts:

1. Close Hallmonitor. (select the “x” at the top right of the screen).
2. Press on the grey line at the bottom of the screen to bring up the Taskbar.

A 7

3. Double-tap on the time.
4. Select the Year (tap once). Use the keypad on the MAT to type in the year.

DatejTime Properties m
Dave, Time |SNTP |

5. Select the Month (tap once, then tap once more). Select the month.

Date/Time Properties m
Lot Time |5NTP|
e ine 1999 I
January
W T F S
February W = - 5
March 9 10 11 12
April B 16 17 18 19
May P23 24 25 26
85 b3o 1 2 3
Lne 7 8 9 10
July
ALigust B
September
October lastern Time (US & C
Novernber
by adjust
December  ight saving |22

DatefTime Properties m X

Diatef Time | SNTR |

January 2007 I3

6. Select the correct time

7. Select the correct Time Zone g8 801

8. Make sure ‘Automatic adjust Daylight Savings’ is selected. 21 22 23 24 25 26 27

9. Select [Apply]. Make sure the time is still correct. e o iU

10. Select [OK]. [izomanpm
Tirme Zone

|tGMT-05:00) Bastem Time (US & C|>| ’

Automatically acjust -
clock for daylight saving Apply J

s
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